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Definition of a Parent   
For the purposes of education law, section 576 of the Education Act 1996 defines ‘parent’ as:  

• all natural (biological) parents, whether married or not;  
• any person who, although not a natural parent, has parental responsibility for the child or young person 

(this could be a step-parent, guardian or other relative);  
• any person who, although not a natural parent, has care of a child or young person.  

   
A person has care of a child or young person if they are the person with whom the child lives and who looks after the 
child, irrespective of what their relationship is with the child.  

 
 

Introduction 
All Oxlip Learning Partnership Admissions Policies are based on the following advice from the Department 
for Education (DfE): 

•    School Admissions Code 2021 
•    School Admission Appeals Code 

 
As academies, the schools are required by their funding agreements to comply with these codes, and with 
the law relating to admissions as set out in the School Standards and Framework Act 1998. 
 

Our Admissions policies all comply with our funding agreements and articles of association. 
 

Within our Trust, the following schools hold individual Admissions Policies: 
• Copleston High 
• Britannia Primary 
• Britannia Nursery  
• Rose Hill Primary  

 

There is also a joint admissions policy across the following schools:  
• Bacton Primary 
• Cedars Park Primary 
• Mendlesham Primary 
• Stowupland High School 

 

Each of our policies aims to: 
• Explain how to apply for a place at the school 
• Set out the school’s arrangements for allocating places to the pupils who apply 
• Explain how to appeal against a decision not to offer your child a place 

 

 

https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
http://www.legislation.gov.uk/ukpga/1998/31/contents
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Parents should note that for Suffolk schools there is no automatic right to a place at the local school.  It is 
essential that application forms are completed and returned by the closing date.  If you make an 
application for a school which is not your local school and, subsequently, are not allocated a place, there is 
no guarantee that a place will be available for your child at the local school.  
 
Procedures for Admissions  
Normal Admissions Round 
The normal admissions round is the period during which parents can apply for state-funded school places 
at the school’s normal point of entry, using the common application form provided by the Local Authority.  
 

The Local Authority will coordinate all normal year of entry admissions in Suffolk on behalf of all our schools 
and the Local Authority will communicate all normal year of entry admission decisions to parents.  
 

The normal admissions round is for Reception and Year 7 entry.  For in-year admissions or admissions 
outside the chronological year group, please see the individual school Admissions Policy. 
 

How to Apply  
Procedures for applying to all schools are explained in the publication 'Admissions to Schools in 
Suffolk'.  Parents and carers should make themselves familiar with this information and take particular note 
of the definitions provided, dates and deadlines, which apply to Oxlip Learning Partnership schools.   
 

The ‘Admissions to Schools in Suffolk’ publication is updated each year and can be found on Suffolk County 
Council’s school places pages of their website: School places  
 

Please note: a separate application must be made for any transfer from nursery to primary school.  
 

Application Forms and Deadlines  
Applications for the normal year of entry should be made using the Suffolk normal year of entry application 
form (CAF 1), which is available from Suffolk County Council at School places.   
 

Parents/carers are encouraged to apply online.  Completed forms should be submitted directly to the Local 
Authority. 
 

The annual closing dates for submitting application forms are: 
• 15 January for transfer to the Foundation Stage (Reception) at Bacton Primary, Britannia Primary, 

Cedars Park Primary, Mendlesham Primary and Rose Hill Primary School 
• 31 October for transfer to Year 7 at Copleston High and Stowupland High School 

 

National Offer Day (for Normal Admissions Round) 
This is the day each year on which Local Authorities are required to send the offer of a school place to all 
parents in their area.  For Suffolk parents/carers, those who applied online will receive an email with the 
offer of a school place and those who applied, by the closing date, using the CAF1 paper application form 
will be posted an offer of a school place on the relevant National Offer Day.  The National Offer Days for 
2024/25 are as follows: 
 

Primary schools  - Wednesday 16th April 2025  
 Secondary schools - Monday 3rd March 2025 
 

Please note these procedures do not apply to the following admissions:   
• Sixth Form admissions – please see the separate sections within Copleston and Stowupland 

policies. 
• Specialist Education Units at Copleston, Mendlesham and Stowupland 

o Any admission request for your child to have a place in one of our specialist units will be made 
by the local authority and not directly by parent/carers 

o Parent/carers should contact the Local Authority as places are accessed through the specialist 
decision making panels:  Suffolk Local Offer website 

https://www.suffolk.gov.uk/children-families-and-learning/schools/school-places/
https://www.suffolk.gov.uk/children-families-and-learning/schools/school-places/
https://www.suffolklocaloffer.org.uk/education/specialist-alternative-and-home-education/specialist-education

